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Embellished Activewear

Industry Standards

Electronic Documents – Purchase Order

Sales Requirements  

DRAFT 

July 11, 2002

The Sales Requirements of a Purchase Order 

The sales requirements field appears in the Purchase Order and the Purchase Order Acknowledgement.  The sales requirements field describes how the mill is to deliver the merchandise to the distributor.  In most cases the mill and the distributor have an existing agreement that covers the sales requirements.  If the sales requirements for the specific purchase order are as understood by the mill and the distributor, you may leave these fields blank.  If the sales requirements for the specific purchase order are different, you should use one or more of four fields to indicate the distributor’s order requirements.  

The sales requirements apply to all items in a purchase order.

This document describes the common uses and codes for the sales requirements field.

Group 1

BK – Ship Partial – Balance Back Order

SP – Ship Partial, Balance Cancel

SC – Ship Complete

Group 2

FT – Ship Full Truck Only

Group 3

P2 – Ship as soon as possible

P3 – May pre-ship before the requested ship date, with prior approval of the buyer

P4 – Do not pre-ship

Group 4

CS – Consignment – The mill owns the merchandise until it is sold

SB – Ship Blind

Note: Ship Blind – The distributor will use Ship Blind for some drop ship situations.  The Ship Blind changes the information that goes on the shipping label.  Contact the distributor for more specific instructions.  

For the most part the sales requirements have been agreed to by the mill and the distributor, and are covered in the appendix of your trading partner agreement.  In those cases where the distributor wants an order to be handled differently, the distributor can use these fields in the Electronic PO to indicate instructions in terms of:

1. Whether to ship partial or complete, and how to handle any balance

2. Whether to ship full truck load only or partial truck load

3. Whether or not to pre-ship with approval, or to ship as soon as possible.

There are 18 valid combinations of sales requirements, as shown in the attached table, excluding Consignment and Ship Blind.  We do not believe it practical for someone to read the table to come up with a single code that represents one of the valid combinations.  Therefore, we propose having four separate fields, including one that will be used for either consignment or ship blind.  In most situations these fields will be left blank, because the sales requirements will be known to the mill and the distributor.

Table of Valid Sales Requirements

	 
	Shipment
	Truck Load
	Requested Ship Date

	 
	Ship Partial  Balance Back Order
	Ship Partial  Balance Cancel
	Ship Complete
	Full Truck Load Only
	Partial or Full Truck Load
	Ship as Soon As Possible
	May 

pre-ship with prior approval of buyer
	Do not pre-ship

	1
	Yes
	x
	x
	Yes
	X
	Yes
	x
	x

	2
	Yes
	x
	x
	Yes
	X
	X
	Yes
	x

	3
	Yes
	X
	X
	Yes
	X
	X
	X
	Yes

	4
	Yes
	X
	X
	X
	Yes
	Yes
	x
	x

	5
	Yes
	X
	X
	X
	Yes
	X
	Yes
	x

	6
	Yes
	X
	X
	X
	Yes
	X
	X
	Yes

	7
	X
	Yes
	X
	Yes
	X
	Yes
	x
	x

	8
	X
	Yes
	X
	Yes
	X
	X
	Yes
	x

	9
	X
	Yes
	X
	Yes
	X
	X
	X
	Yes

	10
	X
	Yes
	X
	X
	Yes
	Yes
	x
	x

	11
	X
	Yes
	X
	X
	Yes
	X
	Yes
	x

	12
	X
	Yes
	X
	X
	Yes
	X
	X
	Yes

	13
	X
	x
	Yes
	Yes
	X
	Yes
	x
	x

	14
	X
	x
	Yes
	Yes
	X
	X
	Yes
	x

	15
	X
	X
	Yes
	Yes
	X
	X
	X
	Yes

	16
	X
	X
	Yes
	X
	Yes
	Yes
	x
	x

	17
	X
	X
	Yes
	X
	Yes
	X
	Yes
	x

	18
	X
	X
	Yes
	X
	Yes
	X
	X
	Yes
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